Our Student In/Out Transfer Procedure:

A. Student Inbound Transfer Procedure
學生轉入程序

1. Verification & copy of student’s family household certificate within            ’s school areas

2. To check student’s school transfer certificate.

3. Parents to fill in students’ information

4. Register into appropriate grade and class, assign a student number.
5. To issue a home room teacher’s notification.

B. Student Outbound Transfer Procedure
學生轉出程序
1.  Verification of student’s family household certificate not within            ’s school areas and make one copy.
2.  To issue student’s school transfer certificate and    correspondence card

3.  To deduct number of student from Student Statistics.


